
Biweekly timesheet
Shiftpad   /   Blank time record   /   24-hour clock

Employee: ________________________     Company: ________________________

Period start: ______________________     Period end: ______________________

Date Clock in Clock out Unpaid min Net h:mm Decimal h

Week 1 total: ________ ________

Week 2 total: ________ ________

Period total: ________ ________

Employee signature: ___________________     Approved by: ___________________
Net minutes = clock-time span minus unpaid break minutes. Divide by 60 for decimal hours.

Example: 09:00–17:30, unpaid break 45 min = 465 min = 7:45 = 7.75 h.

Record only deductions that apply. Keep weekly totals separate. No wage or legal rules built in.

Free to use and adapt. Instructions: https://shiftpad.net/timesheet-templates


